PHU LUC

NHIEM VU TRONG TAM VE CONG TAC VAN THU, LUU TRU CUA SO CONG THUONG NAM 2024

e n ‘A . oA .y A Thoi gian C
STT Noi dung cong viéc Pon vi thuc hién Pon vi phoi hop hoan thanh Ghi chu
\ \ oA 5 . , Céac phong chuyén mon; ,
1 | Ban hanh danh muc ho so, tai liéu nam 2024 Van phong So don vi truc thude Quy 1/2024
Ban hanh Ké& hoach cong tac vian thu, luu trix 9 . , Cac phong chuyén mon; .
2 nam 2024 Van phong 56 don vi tryc thudc Quy 1/2024
A n A xt TiAL s Céc phong chuyén mon;
Thuc hién viéc thu thap tai liéu vao kho luu - . \ ) A : ,
3 trit co quan; L trit dién tir Vén phong S& don vi tryc thudc Quy 1V/2024
Thuc hi¢n nghiép vu vé cong tac van thu: ban
hanh van ban; quan ly van ban di; cong tac Van phong Sé: don Trong nim
4 | tiép nhan, quan ly van ban den quan 1y va su vi true thude S& 2024
dung con dau, chimg thu sb cua co quan theo T '
quy dinh cua phap luat
Tang cuong umg dung cong ngh¢ thong tin vao
cong tac van thu, luu trir d€ khai thac, sir dung
5 tai liéu mot cach co hiu qua; ing dung chtr | Van phong So; don Trong nam
ky s6 vao van ban di cua co quan dé chuyén | vi tryc thudc So 2024
van ban dién tir qua h¢ thong Quan 1y van ban
va diéu hanh
Cu can b lam cong tac van thu, luu trit tham | . . . g
6 | gia ddy du cdc budi tap huén dé nang cao trinh | ¥ on Phong S¢; don Trong ndm
s - vi tryc thude S6 2024
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